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The purpose of the handbook is to give parents clear information about the day to day organisation and procedures in St. Dominic’s High School.

Please contact the school if there is an area about which you are unclear or which you think should be included.
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School Prayers

Morning Offering

O Jesus, through the most pure heart of Mary, I offer all my prayers, works and sufferings of this day for the intentions of your Sacred Heart.

Amen

Live Jesus Live

Live, Jesus Live.

So live in me that all I do be done by thee.

And grant that all I think and say

May be thy thoughts and words this day.

Amen

Memorare

Remember O most gracious Virgin Mary that never was it known, that anyone who fled to your protection, implored your help or sought you intercession was left unaided.

Inspired by this confidence I turn to you Virgin of virgins my mother. 

To you I come, before you I stand sinful and sorrowful.

O mother of the Word incarnate, despise not my petitions but in mercy hear and answer me.

Amen

Prayer to St Dominic

O Lord

By the prayer of Dominic, your saint and our father and leader, give us the grace to find Dominic’s equilibrium in today’s world.

Make us understand that its secret lies in the gospel message, 

That its dynamism is love, that its foundation is truth.

Teach us the great joy of Dominic,

A joy which expresses sure faith in you,

Understanding of others and forgetfulness of self.

Amen

Vision Statement
	OUR MISSION

Each one of us is unique, created by a unique God, for a unique purpose.


St Dominic’s is a community committed to mutual respect where every individual is valued, respected, encouraged and empowered to reach her/his potential in an atmosphere of love, forgiveness, honesty, openness and optimism.

We are committed to celebrating difference, to promoting equality, self belief and a culture of confidence where success is celebrated.

We strive to unlock our individual and collective potential and to be prepared to meet the challenges and opportunities of the twenty-first century, reflecting our strong Dominican Ethos.

St. Dominic’s School is committed to being a self-evaluating and self-improving school

General School Organisation

Pupils entering in Year 8 are divided into six groups, each with its own class tutor.  These groups are unstreamed and follow a common curriculum which consists of Religious Education, two Modern Languages (French/Irish/Spanish), English, Science, Maths, History, Geography, Art, Music, Home Economics, Design/Technology, Physical Education, Drama, Information Technology, LLW (Citizenship, P. D.and Employability)
For GCSE, the core subjects are: -

Religious Education, English and Maths. Additional subjects are selected from a range of options.

Choices for GCSE are made in the second term of year ten.  A booklet which explains the choices available is given to pupils before the year 10 parent meeting so that there can be full consultation between parents, pupils and staff.

It is expected that most pupils will wish to contimue study into Key Stage 5.  The school offers a wide range of AS and A2 courses.  The details about these courses and also the criteria for entry into year 13 are set out in an options booklet.  The choices are made in the second term of year 12 after extensive consultation between pupils, parents, careers staff and subject teachers.

From Year 10 upwards, all pupils receive careers guidance within the school timetable.

The school places great importance on the contacts between parents and staff and parents are encouraged to develop a close relationship with the school.

Meetings are held between parents and teachers for each year group.  Parents are encouraged to contact the relevant form tutor/year head whenever they have a particular concern.  There are also opportunities for informal contact at Masses, school concerts, plays and other occasions. 
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English
YEAR HEADS 2010-2011
Year 8



Mrs Róisín Connolly

Year 9



Mrs Sinéad Dickson
Year 10



Mrs Joanna Fitzsimons
Year 11



Mrs Amanda Willoughby
Year 12



Miss Catherine Rice
Year 13



Mrs Barbara Wilson
Year 14



Mrs Teresa Maguire
Senior Team Links

Heads of School
Years 9 and 10


Mr Darren Scott

Years 11 and 12


Mrs Angela Rowan
Year 13



Ms Phyllis McNulty

Year 14



Mr Niall McConville
Class tutors and Registration rooms 2010-11
	8A
	Miss Cliodhna McAllister 
	EN6
	12A
	Miss J Brogan
	GG1

	8B
	Miss Cathy McElroy 
	HE1
	12B
	Miss G Matthews
	SC9

	8C
	Miss Kathy Connolly
	 TD1
	12C
	Miss M McKenna
	SC6

	8D
	Mr Brendan McArdle
	SC4
	12D
	Mrs A Gormley
	ML4

	8E
	Mr David Gibson
	SC3
	12E
	Mr C Thomas
	H3

	8F
	Miss Clare O’Brien
	DR2
	12F
	Miss M McCall
	AR1

	
	
	
	
	
	

	9A
	 Mrs T O’Malley*
	 AR2
	13A
	Mrs M Kerr
	SC5

	9B
	 Mr C Crudden
	EN2
	13B
	Miss A Rainey
	MA2

	9C
	 Ms  Donna Kelly*
	EN5 
	13C
	Miss L McCann
	RE1

	9D
	Miss M Davison
	AR3
	13D
	Miss C Bell
	MA3

	9E
	Miss M Coyle
	EN3
	13E
	Mr C Ward
	SC1

	9F
	Mrs M Rodgers
	GG3
	13F
	Mrs S Morton
	ML3

	
	
	
	
	
	

	10A
	Miss A Byrne
	H1
	14A
	Mr P McClean
	 MA1

	10B
	Miss R O’Connor
	MS1
	14B
	Mrs D Murphy
	BS

	10C
	Mrs D Cassidy
	ML5
	14C
	Dr R Patterson
	ML2

	10D
	Miss C Conlon
	RE2
	14D
	Ms M Farnan
	MA4

	10E
	Miss A Higgins
	ML1
	14E
	Miss J Fell
	GG2

	10F
	Mrs A Braniff
	DR1
	14F
	Mrs P McLister
	TD2

	
	
	
	
	
	

	11A
	Ms A Ewings
	MR1
	
	
	

	11B
	Mrs K Scott
	EN1
	
	
	

	11C
	Miss F McAuley
	EN4
	
	
	

	11D
	Mrs E McPeake*
	H2
	
	
	

	11E
	Mrs J O’Kane
	HE2
	
	 
	

	11F
	Mr R Gamble**
	IT4
	
	
	


ASSEMBLIES

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Year

8
	Study Hall/Chapel 
	Class
	Class
	Class
	Class

	Year

9
	Class
	Study Hall/Chapel 
	Class
	Class
	Class

	Year 10
	 Class
	 Study Hall/Chapel
	Class
	Class 
	Class

	Year 11
	Class
	Class
	Study Hall/Chapel
	Class
	Class

	Year 12
	Class
	Class
	Study Hall//Chapel
	Class
	Class

	Year 13
	Class
	Class
	Class
	Study Hall/Chapel
	Class 

	Year 14
	Class
	Class
	Class
	 Class
	Study Hall/Chapel


SCHOOL TIMETABLE

Assembly Bell



8.45am

Registration and assembly

8.50am

Class begins



9.00am

Break




10.35am
Class resumes



10.50am 
1st Lunch




12.25-1.00pm
2nd Lunch




1.00-1.35pm 
End of School Day


3.10pm

ATTENDANCE

Schools are required by the Department of Education to record details of attendance in the following categories:

Present

-
In school all day





Medical/Dental appointment for part of the day





Educated off site





Approved sporting activity





Educational Visit





Work Experience

Authorised

-
Bereavement

Absence


Under suspension





Ill or all-day medical/dental appointment





Enforced closure

Any other absence is recorded as unauthorised.  These categories are recorded on the official register and appear on pupils’ records.
Pupil absence must be explained in writing to the class tutor on the day of return to school.

Family holidays in term time are not authorised except in very exceptional circumstances.
Procedures for Pupils
1. Pupils should be in school at 8.40am.  The bell for Registration and Assembly rings at 8.45am.  Registration takes place at 8.50am followed by Assembly.

2. A late pass is available for those pupils who have a valid reason for not being in at 8.45am.  Parents must apply for this in writing to the school office.

3. Pupils who arrive in school after 9.00am must sign the late book immediately on arrival.  Otherwise they will be registered as absent.  They are also required to report to the Senior Teacher on duty.

4. Pupils must have a written explanation of any absence signed by parent/guardian in their planner and this should be presented to the class tutor for signature on the day of the return to school.

5. Pupils may not leave school before 3.10pm except in unavoidable circumstances.  In such cases a written request must be made in advance in the planner to the Year Head.  Medical/Dental appointments should be made outside school hours.

6. There is a 35 minute break for Lunch.  Pupils are not permitted to leave the school grounds during the school day.  Those who wish to go home or to the house of a close relative at lunchtime may apply for a lunch pass.  The form must be signed by a parent/guardian and returned with a passport sized photograph to the Year Head.  A lunch pass may not be regarded as permission to go out to buy food to bring back into school.

7. Pupils who become ill during the school day will be sent to the First Aid Station.  Should it be necessary for a pupil to go home or to hospital, the school will contact the parent/guardian to make the necessary arrangements.  Should it occur that a pupil has difficulty in moving around the school (e.g. if she has a limb in plaster, or needs to use crutches) parents should inform the school prior to the pupil’s return to school.  Every possible assistance will be given within the restrictions imposed by the physical layout of the school and timetabling requirements.

8. School visits – permission slips to be signed by parent/guardian are issued for all school outings.  For some longer residential visits, a parents’ information evening is arranged.

9. Pupils are expected to be present in school until the end of each term.  The Principal cannot give permission for holidays to be taken during term time.  Such absences, if they occur are recorded on the register as unauthorised absence and will appear on the pupil’s record as such.  In the event of a pupil taking a holiday during term time the parent/guardian must inform the Principal in writing and the letter will be placed in the pupil’s file.
10. Pupils must come to all classes properly equipped for work.  Full co-operation with staff is expected at all times.
11. The school cannot accept responsibility for pupil’s personal property.  Parents may wish to consult their own Insurance Company about cover for any loss that may occur.

12. Mobile Phones may not be used at any time during the school day – including break time and lunch time.  If it is considered essential for a pupil to bring a phone to school it MUST BE SWITCHED OFF BEFORE REGISTRATION AT 8.45am AND NOT SWITCHED ON AGAIN UNTIL 3.10pm.  It is brought into school at the owner’s risk and should be kept in the pinafore or skirt pocket at all times.  A mobile phone that is turned on or is used during the school day will be confiscated and left for collection by a parent/guardian in the school office.  Phones may not be used to take photographs at any time on the school campus without the express permission of a member of staff.  

Pupils should take extreme care when using a mobile phone on the public highway and, for health and safety reasons, should not use them when walking on the corridors or stairs.

All money, bus passes and phones must be kept on the pupil’s person at all times.

If it is necessary for pupils to bring sums of money or other items of value into school they should be left in the school office for safe keeping until needed. * As a special privilege, pupils in Year 13 and 14 are permitted to use a mobile at break time and lunchtime.

PASTORAL CARE STRUCTURE

The Pastoral Care of the individual pupil is our prime concern and while all staff contribute to the caring ethos of our school, there are a number of specialised roles within the Pastoral Care structure.

The Pastoral Care system is co-ordinated by a Vice-Principal.
Each class group of approximately 25 pupils has a Class Tutor and each year group has a Year Head.

The Class Tutor has daily contact with the class, delivers the Pastoral Care programme and has an overview of each student’s progress.  He/she liaises regularly with subject teachers and monitors the students’ work, behaviour and well-being.

The Year Head has overall responsibility for the Pastoral Care of the pupils in the year group, working closely with Class Tutors and preparing a programme relevant to the needs of the pupils in that year.

In addition, a Senior Teacher oversees one section of the school - Junior (Years 9-10), Middle (Years 11-12) or Senior (Years 13-14).  This role involves primarily support for Year Heads and Tutors within the section and general monitoring of attendance, punctuality, behaviour and academic progress.

Each class in Years 8-12 has prefects who act as role models for younger pupils, provide another channel of communication between pupils and school staff and assist in a number of practical duties throughout the school year.

Parents/Guardians

An essential element of the Pastoral Care system is partnership with parents, whom the school recognises as the first and most important educators of their children.  To this end regular contact, both formal and informal, with parents is promoted throughout the child’s school career.

· A solid link with home is established at the first interview which takes place as soon as the child is offered a place in St. Dominic’s.  This interview allows the child’s family to become further acquainted with the school’s ethos, curriculum and procedures as well as to pass on specific information relating to the child’s individual needs.

Thereafter, year groups have parent-teacher meetings which provide the opportunity to discuss a pupil’s progress with all the subject teachers and to speak to the Year Head and Class Tutor if so desired.

There are also opportunities to discuss Option Choices for Key Stage 4 and Post 16 education.

Induction evenings are arranged for the parents of pupils in Years 8, 11 and 13.  These are designed to acquaint parents/guardians with the curriculum at each level and to let them know how they can best support their daughter at each stage of her school career.  These Induction Evenings are hosted by the Principal and Year Head and Tutors are in attendance.

School Masses are organised for the Year 8 pupils, and A level students who are leaving.  These are attended by pupils, parents, Tutors and Year Heads.

· In addition to the above formal or timetabled meetings, parents and guardians are encouraged to contact the school at any time if they have concerns about their daughter’s progress and/or well-being.
If they wish to speak to a teacher they are asked to make an appointment.  The Year Head or Class Tutor will contact parent or guardian if they have concerns about a pupil.

The school reserves the right to interview pupils about disciplinary matters and academic progress should it be considered necessary.
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Pupil Forum

The Pupil Forum was established in 2002 with the following aims:
    to encourage greater participation in school life

    to promote a greater awareness and understanding of the school ethos
    to provide a vehicle for pupils to express opinions in a positive way and make constructive and realistic suggestions for the improvement of school life – ‘Pupil Voice’

    to give staff greater insight into pupil opinions
Pupils voted for representatives of their year group to serve on the Pupil Forum.
Aiming to increase student input, the Forum will operate on two levels allowing every student within the school to be represented by their elected MPFs at Year Group and Executive level.  

Firstly, the ‘Pupil Forum Executive’ will include two MPFs elected by each year group and secondly the Year Group Assemblies which will include two representatives nominated from each class.  

Ideas therefore may originate from the Year Group Assembly meetings and be fed back to the Pupil Forum Executive.  

Pupils can also use Studywiz as the means for a suggestion box with students able to make a suggestion any time, any place, any where.  

Mrs McCann cited the Forum as a ‘prime example’ of the much commented on pupil co-operation throughout the school. With her goal being a ‘pupil focused school’, the Pupil Forum in its representation across all year groups will continue to make a valuable contribution to the cause.  

This is your Pupil Voice – Let it be heard!
Signed

The Pupil Forum

School Counselling

The school engages the services of an independent school counselling service.
The counsellor is available in the school one morning per week.  Pupils may be referred by their Year Head at the request of parents/guardians or the pupil herself.

If it is thought that a particular pupil would benefit from counselling, the Year Head may suggest that a referral be made.  The counselling sessions are confidential except when issues of child protection arise.

Outside Agencies

The Year Head and Pastoral Co-ordinators make contact with outside agencies and avail of the services provided by them.  This contact includes referral, in the case of absenteeism, to the Education Welfare Officer.

The School Health Service is available to all pupils.  A nurse is available to see individual pupils, to talk to parents, to provide advice and information on health-related issues and to make further referrals where necessary.

The Designated Teacher for Child Protection and the Deputy Designated Teacher make referral where necessary to the relevant Heath and Social Services Trust, in the case of suspected child abuse (see Child Protection Policy). 
BEHAVIOUR POLICY: AIMS

St Dominic’s Behaviour Policy is designed to help create a climate in which effective teaching and learning can take place, in which all work in a spirit of mutual respect and where there is proper concern for the individual and the community.

We aim to achieve this by:

· Promoting good behaviour and discipline

· Promoting self-esteem, self-discipline, proper regard for authority and positive relationships based on mutual respect

· Ensuring fairness of treatment for all

· Encouraging consistency of response to both positive and negative behaviour

· Creating an environment in which our pupils feel safe and secure

· Encouraging positive relationships with parents/guardians, involving them as active partners in the implementation of the school’s Behaviour Policy.

CODE OF CONDUCT

Our code of conduct is based on our philosophy of respect for self, respect for others, respect for property and the environment.  It is designed to prepare our students to take their place in society and, in particular, the world of work in which high standards of attendance, punctuality, presentation and conduct are required.

RESPECT FOR SELF AND FOR OTHERS

We show respect for ourselves and for others by:-

· Behaving in a polite, dignified and responsible manner

· Being sincere and honest in everything we say and do

· Being sensitive to the needs of others

· Rejecting all behaviour that threatens the safety or happiness of others.

RESPECT FOR THE ENVIRONMENT

We create and maintain a pleasant environment by:-

· Taking care of school property, building and grounds

· Disposing of litter properly

· Reporting immediately any accidental or deliberate damage

PRESENTATION

· We take pride in our appearance by wearing the school uniform properly 

· We take pride in good  presentation of work (Tippex or other correction fluid may not be used)

HEALTH AND SAFETY   
 In order to ensure the safety of all members of the school community, pupils are asked to observe the following rules and procedures at all times:

· Use the pedestrian gates and the pedestrian crossings when entering and leaving the school grounds.
· St Rose’s grounds are out of bounds at all times.

· No-one may interfere with fire alarms, fire extinguishers or other safety equipment

· Smoking, drinking alcohol and substance misuses are strictly forbidden on school premises, during school activities or in school uniform (see Drugs Policy)
On corridors / in classrooms

· Do not run

· Avoid loud behaviour

· Do not sit on the floor

· Ensure that no rubbish is left lying around

· Line up quietly in single file while waiting for the teacher

· Remain standing in a line outside classrooms until admitted by the teacher

· Enter classrooms in an orderly manner

· Keep all passageways free of schoolbags, etc.

· Follow the instructions of the teacher at all times

· Do not eat in classrooms

· Hot drinks should not be carried along corridors

Appearance / Uniform* (see uniform guidelines in handbook)

· Long hair should be tied back

· Jewellery, with the exception of one pair of plain stud earrings and a watch, should not be worn

· Body piercings are not permitted

· Footwear should be appropriate

Mobile phones

· Due to the risk of inappropriate text-messaging and the use of mobile phones to take photographs against the wishes of the subject, mobile phones must be switched off between 8.45 a.m. and 3.10 p.m. (Sixth form pupils may use their phones at break and lunch time)

Travelling home on public transport or on foot

· Be aware of street traffic

· Be aware of the risk of having property e.g. mobile phones stolen on the way to or from school

· Cross the road at traffic lights or pedestrian crossing only

· Form a queue at the bus stop

· Stay clear of the bus until it comes to a complete stop

· Board the bus in single file

· Remain seated in the bus

· Do not say or do anything to hurt another child

· Report any incidents

RECOGNITION OF GOOD BEHAVIOUR

Acknowledgement of good behaviour and achievement is central to the ethos of our school.  The self-esteem of our pupils is enhanced by formal and informal recognition such as:

· praise

· positive written comments, for example, in homework diary, tutor files, homework, reports

· displaying pupils’ work

· acknowledging a sustained good record of work/behaviour

· public recognition of achievement in

  -  Large assemblies

-    studywiz gallery (VLE)
-    School magazine

-    School website

-    Media coverage

-    awards ceremonies in which achievements in all aspects of school life   are celebrated
-
SIMS
RIGHTS AND RESPONSIBILITIES
PUPILS

	RIGHTS
	RESPONSIBILITIES

	· To be valued as members of the school community and to be treated fairly and with respect

· To experience a broad, balanced and differentiated curriculum in a safe, well-managed environment which is conducive to a positive learning experience

· To receive support and help when they seek it

· To work within a clearly defined and fair code of conduct

· To develop and extend their interests, talents and abilities
	· To respect the views, rights and property of others and to treat staff and peers with respect

· To come to class equipped and ready to learn and to contribute to a productive learning atmosphere

· To know the school Code of Conduct and to take responsibility for their own behaviour

· To attend regularly

    To arrive punctually

    To wear correct school uniform

    To complete and present work on

    time

    To co-operate with the school

    Code of Conduct

· To alert staff to any behaviour which adversely affects the well-being or reputation of an individual within the school community in general

· To avail of the opportunities offered by the school to participate in extra-curricular activities and to develop their talents to the full


RIGHTS AND RESPONSIBILITIES

PARENTS

	RIGHTS
	RESPONSIBILITIES

	· To have their child educated in a safe environment conducive to learning

· To be informed about

-  their child’s well-being, progress 

   and prospects 

-  the school’s policies and procedures

-  any concerns the school may have

   about their child

· To have their enquiries and concerns dealt with sensitively and efficiently

· To be involved in key decisions about their child’s education

· 
	· To show an interest in their child’s work and progress and to provide, where possible, suitable facilities for study at home

· To attend all meetings relating to their child’s education

· To promote good behaviour in their child

· To ensure that their child

-   attends regularly and brings 

    written explanations of absences

-  arrives punctually

-  wears correct school uniform

-  comes properly equipped for class

-  completes and presents work on

   time

-  co-operates with school Code of

   Conduct

· To keep the school informed about any relevant background information, especially medical and/or any significant change in circumstances pertaining to their child


RIGHTS AND RESPONSIBILITIES

STAFF

	RIGHTS
	RESPONSIBILITIES

	· To be valued as members of the school community and to be treated fairly and with respect by pupils, colleagues and parents

· To have a safe, healthy environment in which to work

· To have working conditions conducive to efficient delivery of the curriculum

· To be assured of support and advice at all times
	· To behave in a professional manner at all times

· To deliver the curriculum

· To provide a positive learning experience for pupils and to acknowledge effort and achievement

· To respond to the needs of the pupils in their care

· To demand high standards in work, behaviour and care of the environment


St Dominic’s Rules and Sanctions

Dress Code
1. School uniform is compulsory. It must be neat and kept in good condition.

2. The school blazer must be worn to and from school and on the corridors. Teachers should ensure that pupils are wearing the blazer before they leave the classroom at the end of class.

3. Skirts should be no more than 2-3 inches above the knee

4. Only the school scarf or a plain black scarf may be worn with the school uniform

5. Hair must be neat and worn in a simple style. Beaded hair, extreme styles/colours/duo coloured hair is not permitted. (Cultural traditions will be taken into account.)

6. Hair accessories should be discreet and in uniform colours only (black or maroon).

7. Pupils in years 8 – 12 may not wear make-up or fake tan or nail polish.

8. Pupils in years 13 & 14 may wear discreet make-up but nail polish may not be worn. (If make-up is not deemed to be discreet pupils will be asked to remove it)

9. Jewellery should not be worn on any part of the body with the exception of a watch and one pair of small stud earrings in the lobe of the ear.

Pupils who have hair styles/colour contravening the dress code will be asked to resolve the situation within 3 school days. Failure to do so will be regarded as a serious breach of school discipline and will be dealt with as such.

Pupils wearing earrings other than small studs in the lobe of the ear or other body piercings must remove them immediately. Failure to do so will result in pupil being sent home until the issue is rectified.
Academic Development

1. 
Punctual attendance and full attention are required.

2.
Homework, including learning homework, must always be completed.

Social Development

1.
Pupils must always be co-operative, courteous and well-behaved.

2.
Pupils must not engage in anti-social behaviour.

3.
Pupils must stand up and greet visitors politely

4.
Pupils should hold open the door for visitors and staff. (cf. Discipline procedure/policy)

5.
Pupils should give way to visitors and staff on stairways and in doorways.
Health and Safety/Unacceptable Behaviour 

1. Possession or use in school or on the way to or from school, of any tobacco product, alcoholic drink, illegal substance or offensive weapon is forbidden.


2. The use or possession of drugs/alcohol in the school is strictly forbidden.

3. Pupils are forbidden to smoke on school premises, on school trips or when wearing school uniform. 

4. Taking photographic images or making sound recordings of any member of staff or pupil on the school premises or on the way to/from school is strictly prohibited.

5. All school property must be respected.

6. No pupil may park a motor vehicle in the school grounds unless special permission has been granted.  

7. Litter must be deposited in bins provided.

8. Rules regarding the use of mobile phones are clearly set out in the Pupil Planner and elsewhere in this Handbook.
The Principal reserves the right to consider as a breach of discipline any behaviour which adversely affects learning and teaching, a pupil, a member of staff, school property or the reputation of the school.

A high standard of discipline is required at all times.  It is primarily the responsibility of the individual pupil to develop good self-discipline.

· If a pupil is guilty of minor breaches of discipline informal sanctions should be applied by the teacher concerned. If there is no improvement over a period of time the pupil should be referred to her Class Tutor who should in turn apply a sanction.

· If a pupil is guilty of a major breach of discipline, she should be referred immediately to her Year Head who, if it is considered very serious, will refer to the appropriate member of SLT.
The Principal reserves the right to consider as a breach of discipline any behaviour which adversely affects learning and teaching, a pupil, a member of staff, school property or the reputation of the school.

A high standard of discipline is required at all times.  It is primarily the responsibility of the individual pupil to develop good self-discipline.

If a pupil is guilty of minor breaches of discipline informal sanctions should be applied by the teacher concerned. If there is no improvement over a period of time the pupil should be referred to her Class Tutor who should in turn apply a sanction.

If a pupil is guilty of a major breach of discipline, she should be referred immediately to her Year Head who, if it is considered very serious, will refer to the appropriate member of SLT.
MINOR BREACHES OF DISCIPLINE

These include:

Lack of effort, attention or application.




Non-doing of homework. (on a one-off occasion).  

             

Under-achievement in class tests.                             

.

Forgetting of books or materials needed for class.



Lack of punctuality.





  

Minor lack of courtesy or respect (on a one-off occasion).

Boisterous or unruly behaviour.



.



Lack of respect for the environment
(e.g. dropping litter).                                                                  

Action taken may include some subject specific mentoring or extra written work which should be signed by a parent/guardian.  
Minor breaches of discipline should be recorded on Lesson Monitor.
SERIOUS BREACHES OF DISCIPLINE
These include:

Persistent lack of academic progress despite ability.

Persistent failure to bring books or materials needed for class
Persistent unacceptable conduct including bad manners  
Persistent non-doing of homework

Persistent lack of punctuality.

Persistent flouting of rules regarding school uniform, jewellery and make up

Persistent disruption of other students' progress

Persistent showing of lack of respect for the environment


Punishment for such offences includes a short detention, or a long detention for continued lack of cooperation. Detention tasks will be available in the detention centre. The pupil may also be placed on Report.

ALL DETENTIONS SHOULD BE RECORDED IN THE HOMEWORK PLANNER.

Sanctions procedure

Dealing with recurring misdemeanours

[image: image11.jpg]




[image: image1]

[image: image2]
Detention is held on Fridays

Short detention  

3.10pm – 3.45pm
Long detention

3.10pm – 4.30pm













All referrals to class tutors, year heads, SLT, Senco should be made by the on-line referral form. A pupil should not be referred to the next step until all previous action has been exhausted.
Notes

1. Isolated incidents of a minor nature are dealt with on the spot.

2. Pupils/parents are financially liable for any deliberate damage to school property or to the property of any member of the school community.

3. Temporary exclusion and permanent expulsion may be applied at the discretion of the Principal and the Board of Governors.

Missed Detentions

If a pupil misses a short detention she will be placed on a long detention

If a pupil misses a long detention she will be placed on a double detention 
Automatic Detention

· Smoking (Recurrent incidents of smoking will lead to suspension)

· Leaving school without permission.





· Failure to adhere to timetable






· Forging signatures in the Homework Planner or Report Cards etc.

· Truancy.






            

· Failure to produce Homework Planner

· Use of mobile phone outside specified hours

 

Automatic detention or, if judged sufficiently serious, Suspension or Suspension leading to Expulsion

· Serious lack of courtesy and /or respect.


    


· Graffiti of a personal and /or hurtful nature
· Stealing.






         


· Vandalism / abuse of school property




· Misuse of a video-phone / camera-phone





· Misuse of a digital camera, recording equipment / video /all other ICT equipment

· Committing of a criminal offence in school, on school trips or when wearing school uniform. 

Automatic Suspension

· Swearing or abuse of any form directed at a member of staff or foul language used in response to something a member of staff has said or requested.



· Any action which compromises Health and Safety  

· Physical fighting (all parties involved) and verbal or electronic challenges to fight
· Being in possession of a lighter, drugs or alcohol

· Tampering with fire equipment
Bullying incidents are initially dealt with as pastoral issues and will invoke the disciplinary response thought appropriate by the school. Repeated incidents, or one off incidents which are deemed very serious, will invoke a higher level of response and could incur Suspension or Suspension leading to Expulsion.

Classroom Procedures and Rules
· All classes should stand for the prayer at the beginning of class

· The class should stand when a visitor/member of staff enters the room

· At the end of class each girl should throw any rubbish round her seat into the bin and put her chair neatly under the desk.  If the furniture has been rearranged it should be left the way it was previously and no one should leave the room until the teacher dismisses the class.
· Pupil who is nearest the door should hold the door open when the visitor is leaving the room.
 Rules

· I come to class on time

· I come fully prepared for class

· I always behave well in class

· I raise my hand when I want to speak

· I am always polite and cooperative 

· I follow instructions

Dealing with Breaches of Rules

Any low level disruptive behaviour dealt with by:

· Verbal reprimand

· Named reprimand

· Recorded as B on Lesson Monitor

Behaviour cards on Lesson Monitor.

· B, H, E, U, L used for poor behaviour, homework issue, no books/equipment, uniform issue, and late to class

· * for outstanding work, + for outstanding cooperation/helping others
· Year head and tutor access class record each week
· Prefects give out stickers for pupils with no recorded concerns.

· If a pupil has an outstanding commendation (+or*) they get an extra sticker.

· Small stationery prizes for seven stickers

· Complete sets of stickers will be recognised at the end of the school year
· If someone is absent for 3 days or more in a week and has no issues for the other day(s) Tutor should write absent in the place of a sticker. At Christmas and Easter one such “absent” can count as a sticker.

Behaviour “Traffic Lights”

· STOP 
– behaviour is inappropriate

· THINK 
– do I want to continue with this behaviour or will I act differently?

· DO 
– behave in an appropriate manner
DISCIPLINE ROUTES









3 detentions

Interview with Tutor

4 detentions
Interview with parents/year head /SLT link/warning of suspension

5 detentions

Interview with parents/Vice Principal and Suspension

6 detentions

Interview with Tutor

7 detentions
Interview with parents/year head /SLT link/warning of Suspension
8 detentions
interview with principal and Suspension




3 detentions

Interview with Tutor

4 detentions
Interview with parents/year head /SLT link/warning of suspension

5 detentions

Interview with parents/Vice Principal and Suspension

6 detentions

Interview with Tutor

7 detentions
Interview with parents/year head /SLT link/warning of Suspension
8 detentions
interview with principal and Suspension

Homework Planner

· The planner must be placed on the desk at the beginning of class

· All homeworks must be recorded in the homework Planner

· Teachers must explain all homeworks and allow time for the homework to be recorded

HOMEWORK

(Extract from school Homework Policy)

It is school policy that homework is set for all pupils in those subjects for which it is relevant.

Homework is any relevant task specified by the teacher to be done at home by the pupil (see appendix).  It does more than reinforce what is taught in school during the day; it also helps to develop important skills such as independent learning, inquiry and self discipline.  These are skills that will remain relevant throughout life.

In the area of homework, as in all other areas, St. Dominic’s recognises the central role played by parents in providing support and encouragement for their daughters.  This support is particularly important during the early years in the school.  As the students progress and become more responsible for organising their own time, direct parental contributions may be less frequent, but their continued encouragement is important.

Parents can provide support by
· providing a quiet space where pupils can do their homework
· by taking a positive interest in their daughter’s work e.g. by looking at homework as often as possible, by praising good work and, where appropriate, by encouraging higher standards.
· checking and signing the homework diary each week
· communicating with the Form Tutor if a pupil is unable to cope with the homework set.
Parents are asked to write a note for the teacher if the pupil has not been able to do homework through illness or family circumstances.

Homework Diaries
Each girl has a homework planner.  The purpose of this planner is to: -

· allow the pupil to note homework’s set and dates due

· enable both parents and tutors to have an overview of the pupils’ homework

· encourage pupils to record their own achievements and set themselves targets.

· provides a means of communication between home and school
HOMEWORK CLUB

The homework club is open for 2 hours after school from Monday to Thursday.

Members of staff and senior pupils are available each day to help pupils.

Computer suites with Internet access are available for pupils.  Pupils may work independently or obtain help with assignments.

Each pupil who attends must sign in and sign out.

CORT Thinking Skills
CORT Thinking Skills from Edward De Bono are an excellent tool to help you deliver key parts of the Revised Curriculum (Thinking Skills and Personal Capabilities).   
Pupils and staff have received training and if you need training or a refresher on them, please ask Mr D Scott.


THINKING IS…..
· the greatest human resource

· a skill that can be learned, practised, developed and improved

· Not the same as INTELLIGENCE, ACADEMIC BRILLIANCE or ACCUMULATING INFORMATION.

· used to get the BIG PICTURE

· a toolset for greater learning

WHY USE CORT LABELS?
· Provide a toolkit for different Thinking Skills

· Give each an identity

· Builds a culture of thinking in classroom

· Catchy – easy to remember

· Powerful – can change initial judgements and perceptions
· Helps deliver the Revised Curriculum



· WHAT ARE THE POSITIVE POINTS?

· WHAT ARE THE MINUS POINTS?

· WHAT ARE THE INTERESTING POINTS?
Helps broaden perception and see BIG PICTURE
Exemplar
WINDOWS SHOULD BE MADE OF TRANSPARENT

PLASTIC INSTEAD OF GLASS

· P: 
They would not break as easily

They would not be as dangerous when broken

· M: 
Plastic is more expensive than glass

Plastic would get scratched easily

· I:
Windows could be a variety of colours if plastic

Maybe we only think glass is best because we are used to it
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· STEP ONE 
List the people involved – either directly or indirectly
- scan widely

· STEP TWO
List their views:
Imagine what they would think…
Look for evidence of what they actually think..
Ask them to express their views
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	Explore all factors involved
(not just the most obvious)
“What should we bear in mind?”
“What must we not leave out?”
	Factors involving
- oneself
- other people
- society in general
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· Exploration of a situation before coming up with an idea (other way round to PMI)
· Can be used in 3 situations
- when considering all your alternatives/choices
- when trying to predict what might happen
- when trying to understand/explain something that happened

	STEP ONE
List the usual/obvious alternatives
	STEP TWO
Create more alternatives
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· What may happen after a decision (rule / invention, action etc) has been made?

· Immediate (1-5 years) (1-5 months)

· Medium-term (5-25 years) (2-3 years)

· Long-term (25 years +) (3 years +)

· To get beyond the immediate effect and think ahead

· More than CAF – C&S thinks ahead – attention is directly on the future
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· Used to clarify the aim, goal or objective of our actions

AIM = general direction

GOAL = ultimate destination

OBJECTIVE = recognisable point of achievement along the way

· To introduce and emphasise the idea of PURPOSE (not reaction)

· To focus on the INTENTION BEHIND ACTIONS

· Without AGO – actions are reactions to a situation or just habit and imitation
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· Used to narrow down long lists to:
- those that need done first
- those things that are most important
- you get to FIP via using the other tools (APC, AGO, C&S, PMI, OPV and CAF)

· Difficult to pick out most important – start by eliminating least important

· Need to see big picture

· Priorities vary = different people; different priorities

· URGENCY ‘V’ IMPORTANCE

· No absolute answers – judgement situation
UNIFORM
The school uniform is designed to foster a sense of identity, loyalty and pride in the pupils and the school and is compulsory for all.

Compulsory
Optional
Maroon blazer with badge
School scarf/Plain black scarf

Maroon pinafore (Years 8-10)
Short sleeved blouse (Summer term)

Maroon skirt (Years 11-14)*
Raincoat (plain black rainmac)

*When a pinafore needs to be replaced

at the beginning, or during Year 10, a

school skirt may be purchased

School jumper with badge


White blouse

School tie (years 8-12) 
Striped blouse with revere neck (years 13 & 14)

Plain Black tights

Low heeled black leather shoes

P.E. Uniform

Compulsory
Optional
Maroon kilt
School sweatshirt

White aertex blouse
School tracksuit bottoms

Athletic shorts

White ankle socks

Training shoes

The official school uniform may be obtained from Kennedys, Truly Fare, Chaplin, Warnocks.

All items of clothing and footwear must be clearly marked with pupils’ name.

· Jumpers should have the school crest

· Cardigans are not permitted

· Skirts should be no more than 2 – 3 inches above the knee
Guidelines

· Girls who normally wear size 10 should buy waist 28 or 30, those

who normally wear size 12 need waist 32.
· If the skirt does not sit comfortably at the waist it will be too tight and too short.

· Girls who are about 5ft 4in tall will require skirts at least 20 inches long.
If school authorities judge that a skirt worn by a pupil does not adhere to these guidelines the pupil may be asked to replace the skirt.   
Extract from the Anti-Bullying Policy

Definition

Bullying is described as the repeated use of power by one or more persons

 intentionally to harm, hurt or adversely affect the rights or needs of others. This may include

· Taking or hiding someone’s belongings

· Spreading rumours

· Hitting, pushing or kicking

· Teasing or name calling

· Ignoring or excluding others

· Sending hurtful emails or messages or nasty phone calls or texts

· Demanding money/notes/other items from a pupil

Prevention

We strive to create an atmosphere where pupils who are being bullied, or others who know about it, feel that they will be listened to and that any action taken will be sensitive and appropriate.

We encourage and support a “telling culture”: TELL, LISTEN, ACT

We ensure that opportunities are provided through the curriculum to help pupils to develop strategies to combat bullying-type behaviour.

It is important that all pupils know the difference between bullying and simply 

“falling out”

Please remember that the school can only act if they are informed 

Pupils

What to do if you are being bullied

· Talk to someone you trust e.g. a parent/guardian, your Year Head or

· Tutor, a subject teacher, a prefect, an older friend

· If you need to, ask a friend to come with you to talk to someone

· Always do something – the longer it is allowed to go on the more

upset you might become. Remember other people could be hurt if the bullies are not stopped

What you should not do

· Do not suffer in silence – you should always ask for help

· Do not retaliate and hit the bully. Physical violence is never the answer.

· Always be truthful – do not exaggerate.

What to do if you know someone else is being bullied

· Do not be a passive bystander

· Speak to them and ask if they are alright

· Encourage them to tell someone

· If they do not want to confide in an adult share your concerns with 

a teacher or prefect

· Support the person but do not become involved in retaliatory action

Peer Mentoring
All prefects are made aware of the research into bullying conducted within the 

school and are alerted to possible indicators of bullying. They are encouraged 

to report any matter of concern to the Class Tutor or the Year Head.

The Anti-bullying Council (A.B.C.) is a group of carefully selected prefects. 

They receive training in listening skills and offer support to pupils. They speak

at assemblies and make themselves known to the school community. They have

a notice board on which their photographs and times at which they are available

are displayed. Confidentiality is respected but it is made clear to a pupil that 

information must be passed if there is a risk to safety.
Mobile Phones and Use of Internet

Mobile phones must be switched off throughout the school day* and should not

 be used for taking photographs. Phones that are found to be switched on during

 the school day will be confiscated and must be collected from the school office

 by a parent/guardian. 

Parents are kept informed of the school’s standards and 

policies and are given advice on the safe use of the Internet at home.

(*As a special privilege, students in years 13 and 14 are permitted to use their

phones at break time and lunch time)

Cyber bullying

Definition

Cyber bullying is an aggressive, intentional act carried out by a group or an individual, using electronic forms of contact repeatedly over time against a victim who cannot easily defend him or her self (DFES Guidance)

Cyber bullying can follow people into their private spaces and outside school hours.

Cyber bullies can communicate their messages to a wide audience and can often remain unidentifiable.

Categories of cyber bullying

Text messages

Picture/video clip bullying via mobile phone cameras (“Happy Slapping”)

Phone call bullying (silent or abusive calls)

Email bullying

Chat room bullying

Bullying through Instant Messenger (real – time conversations online)

Bullying via websites

Cyber bullying of staff or other pupils is totally unacceptable.  It shall be

 treated very seriously and dealt with appropriately through the school’s 

discipline procedures

Useful Contacts
Childline N

1st Floor 
Queens House 
14 Queen Street
Belfast BT1 6ED
Tel: 0870 336 2945     Fax: 0870 336 2946

www.childline.org.uk
Contact Youth Counselling Services

139 Ravenhill Road

Belfast BT6 8DR

www.contactyouth.org
NSPCC

www.nspcc.org.uk

St Dominic’s Policy on Drugs

Our overall priority in formulating our Drugs Policy is the well-being both physical and emotional of every pupil in the school.  In response to changing trends and attitudes towards drugs and drug use within society and the growing concern of parents and the wider community about the misuse of drugs and other substances, both legal and illegal, we aim to discourage the use/misuse of such substances.  We are committed to ensuring that positive health messages are emphasized in all aspects of school life and that the self-esteem of pupils is actively promoted.

Education

We have implemented a drugs education programme which covers every year group in the school.  Through this programme we provide our students with the opportunity to learn about the dangers of drug misuse and to acquire the skills and attitudes they need to make healthy choices.  We involve parents, teachers, support staff, governors and outside agencies so that there may be effective communication and action on drug related issues.

Response to Drug Incidents

1.
Immediate Response

We have in place clearly understood procedures for the handling of suspected drug-related incidents involving our pupils.

2.
Follow up Response
The school regards with the utmost seriousness any drug-related incident involving its pupils and has a range of responses on which to draw.  In determining an appropriate response, full consideration will be taken of all the relevant factors including the following:

· the seriousness of the incident

· the age of the pupil/s concerned

· the number of pupils involved

· evident of peer pressure

· the level of involvement e.g. using, supplying etc

· whether this is a one-off or repeated offence

· the pupils’ personal circumstances

· the need of other pupils and of the school community 

At all times the needs of the individual pupil/s concerned will be taken into account and appropriate support mechanisms put in place.

DISCIPLINARY PROCEDURES

The following types of procedures will result in disciplinary procedures being invoked:

- Tobacco – Possession of items related to tobacco consumption

Smoking 
(i)   on the school premises




(ii)  while wearing school uniform




(iii) while engaged in any school related activity

- Alcohol – Purchase, possession or consumption of alcohol




(i)   on the school premises




(ii)  while wearing school uniform




(iii) while engaged in any school related activity

 where there is a reasonable belief that the pupil is under the influence of alcohol in any of the above circumstances

- Medication – The misuse of prescribed or “over the counter” medication




(i)   on the school premises




(ii)  while wearing school uniform




(iii) while engaged in any school related activity

- Substance Misuse – Possession or use of any illegal drug or volatile substance



 possession, with intent to supply, an illegal drug



 supplying an illegal drug.

MONITORING AND EVALUATION

This policy will be kept under review to ensure that it keeps pace with rapidly evolving trends and the emergence of new information relating to drug use/misuse.

CHILD PROTECTION POLICY

“Children have the right to be protected from all forms of violence; they must be kept safe from harm; and they must be given proper care by those looking after them…..  When adults or organisations make decisions which affect children, they must always think first about what would be best for the child”.

Extract from United Nations Convention on the Rights of the Child (1991)

The welfare of the pupils in our care is paramount.  St. Dominic’s Child Protection Policy is designed to help protect all pupils in our care from harm.

When abuse is suspected or when a pupil makes an allegation that she is suffering, or has suffered abuse, the school has a statutory obligation, under the Children (N.I) order 1995, to make a referral either to the Social Services of the local Health and Social Services Trust, or to the Police.

The designated teacher for Child Protection is Miss G. McIlwee, Vice-Principal.   
The school reserves the right to take photographs of pupils for school records, for displays around the school, for the school magazine, prospectus and web site.

Parental consent should be obtained before any photograph of a child under the age of 18 is passed on to and outside agency.

CCTV Cameras are in operation in the school.

All members of staff, both teaching and non-teaching have been made fully aware of the necessary procedures to be followed.

CHILD PROTECTION: PARENTAL COMPLAINTS

If a parent has concerns about his or her own daughter’s or another pupil’s safety, they make the following action:

Parent is concerned about daughter’s/other pupil’s safety

↓

May talk to the Year Head or Class tutor

↓

If still concerned may talk to the Designated Teacher for

 Child Protection - Miss G. McIlwee, Vice Principal

↓

If still concerned, may talk to the Principal or talk/write to the 

Chairman of the Board of Governors

At any time, parents may talk to the Social Workers at their local Health and Social Services Trust e.g :

North and West Belfast H.S.S.T. Tel No: 028 90327156

Or their local Police Care Unit e.g.:

Grosvenor Road Care Unit Tel No: 028 90650222

HEALTH EDUCATION POLICY

AIMS
· To promote a healthy lifestyle.

· To give pupils an awareness of the importance of personal hygiene.

· To encourage pupils to achieve and maintain an appropriate level of physical fitness.

· To inform pupils about the benefits of healthy eating.

· To provide the opportunity for pupils to learn about the dangers of solvent abuse and develop the skills and attitudes needed to avoid it.

· To inform students with knowledge on the use and abuse of alcohol.

· To provide pupils with knowledge on smoking and the dangers of smoking.

· To provide pupils with strategies to enable them to cope effectively with stress.

· To enable pupils to cope safely and efficiently with their environment.

· To encourage an awareness of the environment and the responsibility of each individual for maintaining and improving it.

SEX EDUCATION POLICY
1. To provide a relevant and appropriate sex education programme for all pupils in the school.

2. To support and co-operate with parents in the personal, social and moral education of their daughters.

3. To provide information and guidance about human biology and sexuality within a moral, spiritual and social framework.

4. To develop the pupils’ understanding of the responsibilities of teenage and adult life.

5. To develop further understanding of the sacrament of marriage and the responsibilities of life, parenthood and family life.

6. To develop the pupils’ self-confidence and self-esteem.

7. To provide opportunities for the development of skills for coping with peer pressure.

8. To encourage each pupil to value the importance of respect in all human relationships.

Sex Education is a whole school issue that is mainly delivered through Religious Education, Education for Love, Science and Pastoral Care.  Outside agencies assist in the delivery of the programme. 
ST. DOMINICS’S INTERNET RULES

We have developed the following rules to ensure the privacy and safety of pupils when using the Internet & World Wide Web.  Please understand them.

Website

· Pupils are only referred to by first initial and surnames on our web pages.

· Any images of pupils will not be labelled with their names.

E-mail & Internet Use

· Children and staff will never reveal their personal details, and home address and telephone numbers on the web or in dialogue with other Internet users

· Pupils do not have individual e-mail addresses

· All e-mail to classes will be moderated by the Class teacher

· Pupils will not engage in conversation or dialogue with other users on the Internet without permission or supervision from their teacher

· Children have no access to Newsgroups

· Children are allowed to use the provided internet and e-mail facilities for curricular use only

· All Internet access at School is filtered to screen undesirable sites at source – this facility must only be disabled by the ICT Coordinator

Reporting Concerns

· Any child finding themselves uncomfortable or upset by anything they discover on the Internet will report it to a teacher immediately

A note to parents: - The school recognises that, under certain circumstances, the Internet can give children access to undesirable information and images.  We have done all that is possible to ensure children are protected from such information through the use of security software, limiting of features and the construction of a website that provide as safe an environment as possible.  The children are taught to use the facility sensibly and with proper consideration for others.

It is recommended that parents using the Internet at home with pupils develop a similar set of rules.

The attention of parents is also drawn to the use of facilities such as BEBO and MSN chat-rooms where children can contact and chat to other users not personally known to them.  Such sites give rise to potential Child Protection issues.

USE OF PUPIL IMAGES

At St. Dominic’s we take the issue of child safety very seriously, and this includes the use of images of pupils.  Including images of pupils in school publications and on the school website can be motivating for the pupils involved, and provide a good opportunity to promote the work of the school.  However, schools have a duty of care towards pupils, which means that pupils must remain unidentifiable, reducing the risk of inappropriate contact, if images are used in this way.

We ask that parents consent to the school taking and using photographs and images of their children.  Any use of pupil images at St. Dominic’s is underpinned by our school ICT Policy/ICT Safety Document.  We will never include the full name of the pupil alongside an image.

USE OF DIGITAL VIDEO

Digital video is an exciting new medium which can motivate and inspire pupils.  Research has shown that using digital video in education can help encourage creativity, motivate and enthuse pupils and improve communication and team-working skills.

At St. Dominic’s we may use digital video.  We ask that parents consent to their child taking part in the production of digital video, and/or appearing in films that will subsequently appear in the public domain.

Whereas the risks of using digital video in education are minimal, schools have a duty of care towards pupils.  This means that pupils will remain unidentifiable, reducing the risk of inappropriate contact, if images or examples of their work (including digital video) are used on the school website.  All digital video work at St. Dominic’s is underpinned by our ICT Policy/ICT Safety Document.
Extract from policy on safe use of the Internet

St. Dominic’s recognises the importance and potential of ICT to enhance learning and is committed to developing the use of ICT as a learning tool for all pupils. We wish our pupils have to access to, and maximise the potential of internet and digital technologies but are mindful of the need to ensure that we promote safe and acceptable working practices for all staff and pupils. This policy is in line with the guidance for Acceptable Use of the Internet and Digital Technologies in Schools (DENI Circular Number 2007/1) 
1.    For Staff and Pupils

a) Pupils are responsible for good behaviour in the use of ICT just as they are in the classroom or a school corridor.  General school rules apply.  In addition, a number of rules relating to use of ICT also apply.


b) St. Dominic’s has implemented a filtered Internet and e-mail service through C2K.  Pupils are not permitted to use any other e-mail service during use of the Internet in school.

c) Staff and students at St. Dominic’s should know and understand that no ICT user is permitted to:

· retrieve, send, copy or display offensive messages or pictures;

· use obscene or racist language;

· harass, insult or attack others;

· damage computers, computer systems or computer networks;

· damage  any ICT equipment

· violate copyright laws;

· use another user’s password;

· trespass in another user’s folders, work or files;

· intentionally waste resources (such as on-line time and consumables);

· use the network for unapproved commercial purposes;

· access inappropriate / unacceptable sites;


d) Access to the use of ICT requires parental permission and a signed declaration by pupils agreeing to the school rules for use of ICT.


e) St. Dominic’s will ensure that all pupils understand how they are to use ICT appropriately and why the rules exist. 

f) ICT is provided for pupils to conduct research and communicate with others. 
While the use of information and communication technologies is a required aspect of the statutory Northern Ireland Curriculum, access to ICT remains a privilege and not a right.  It is given to pupils who act in a considerate and responsible manner, and shall be withdrawn if they fail to maintain acceptable standards of use.

g) During school hours teachers will guide pupils towards appropriate materials.  However, it is at all times the pupil’s responsibility to ensure that only appropriate material is accessed. Outside school hours families bear responsibility for such guidance as they must also exercise with information sources such as television, telephones, movies, radio, and other potentially offensive media.

h) When using ICT at St. Dominic’s, all users must comply with all copyright, libel, fraud, discrimination and obscenity laws or other statutory obligations.

2  Sanctions

a)Violation of the above rules shall result in a temporary or permanent ban of use of the network.
b) Parents/guardians shall be informed
c)Disciplinary action will be taken in line with existing school rules on inappropriate behaviour.
d) Where applicable, police or local authorities may be involved.
e)Serious or persistent misuse of ICT equipment may result in a situation where the nature or the gravity of the offence is such that, in the judgement of the Board of Governors, expulsion is the only remedy.

Copies of all school policies are available from the school office.

If Class Tutor does not receive written explanation of absence on return to school a note requesting same is written in the planner





If written explanation is still outstanding another note in planner warning of detention





Detention





Year Head rings home on first day of absence





Attendance





Let Your Voice Be Heard





Class Tutor





1St offence	Extra work


2nd offence	extra work and note in planner


3rd offence	extra work/note in planner warning of detention


4th offence 	Detention





Subject Teacher





2 lates in one week/


3 lates in one month	Detention





Failure to provide 


explanation of absence


 after first warning	Detention








3 detentions		Interview with Tutor


4 detentions	Interview with parents/year head /SLT link/warning of suspension


5 detentions		Interview with parents/Vice Principal and Suspension


6 detentions		Interview with Tutor


7 detentions	Interview with parents/year head /SLT link/warning of Suspension


8 detentions		Interview with Principal and Suspension





Class Tutor/Year Head/SLT/Vice Principal/Principal





Behaviour and Application





Subject Teacher





Quiet discussion with pupil





Seating arrangements in classroom





First offence		extra work


Second offence	extra work and note in planner


Third offence	extra work/note in planner warning of detention


Fourth Offence	Detention/tutor alerted


 





Punctuality





Class tutor gives detention for:


 2 lates in one week OR


3 lates in one month





Attendance is <95%  Year Head sends a letter home





Attendance is <90%  Year Head invites parents for an interview





Attendance is <85%  Referral to E.W.O.
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