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JOB DESCRIPTION
Post:


Kitchen Porter 



25 hours Term time only
Responsible to:
School Business Manager
Reports to:

Catering Manager
1.0
Job Purpose:   To actively participate in the daily operation of the Catering Unit under the direction of the Catering Manager and Cook

Team participation is essential to provide an efficient hygienic service, to achieve customer satisfaction and to promote sales within the unit.

2.0 Duties and responsibilities

2.1 Unloading deliveries.

2.2 Organisation and control of Chemical and dry good storage areas.

2.2 The preparation of the dining area:

(a) The setting out of dining room tables, chairs, benches and serving points as required by the meals service.

(b) The setting of tables, laying out of cutlery, water jugs, etc.

2.3 General kitchen and dining room duties including washing up, clearing away equipment including tables, chairs and benches. The cleaning of the kitchen/servery, dining room and equipment

including floors and walls.

2.4 Ensure kitchen equipment is put away and stored correctly.
2.5 Washing of dishes, pots, frying pans, trays and other equipment.
2.6 Emptying bins in kitchen and dining area.

2.7 Securing of premises as required.

2.8 Restock of display fridges as required

2.9 Duties as delegated in connection with service provision.

3.0 General Conditions

3.1
All duties must be carried out to comply with:

(a)
Acts of Parliament, statutory Instruments and Regulations and other legal requirements.

(b)       Codes of Practice.

3.2 All duties will be carried out in the working conditions normally inherent in the particular job.

3.3 All necessary administration must be completed.

3.4 Duties will be carried out for jobs up to and including those in the same grade, provided such duties are within the competence of the employee.

4.0 Wage Rate

NJC Pts 5-8 (£25,583 – £26,824 per annum pro rata; £13.63 – £14.29 per hour)

Term time only.  A retainer fee is paid during school holidays.
The successful candidate will be eligible to join the School’s defined benefit pension scheme.

St Dominic’s Grammar School for Girls is committed to safeguarding and promoting the welfare of children and young people, and the successful applicant will be subject to an enhanced Access NI vetting and barring check.

PERSONNEL SPECIFICATION – Kitchen Porter
	FACTOR
	ESSENTIAL
	DESIRABLE



	QUALIFICATIONS


	None


	A minimum of Level 2 certificate in Food Safety (or higher)


	EXPERIENCE


	Previous catering experience


	Experience of working in a school meals kitchen where food is prepared, cooked and served.

	KNOWLEDGE & SKILLS


	Knowledge of the requirements of a kitchen porter.

Knowledge of health and safety procedures in a catering environment.

Effective communication and interpersonal skills, including ability to communicate and take instructions in the English Language.

Flexible approach to work and willing to carry out instruction.

	Knowledge of relevant legislation with regard to hygiene in a catering environment.



	PERSONAL QUALITIES


	Clean/Tidy Appearance

Pleasant Personality

Ability to communicate well

Ability to work as part of a

Team


	


Please Note the criteria may be enhanced to facilitate shortlisting

